AJIMHUHUCTPAITASI MYHUITUITAJTBHOT'O OBPA3ZOBAHU S
BEJOTJIMHCKHI PATOH

INOCTAHOBJIEHUE
or 2] 775014 Ne L6

c. benas [ nmuua

OO0 yTBep:KIeHHH aAMHHHCTPATHBHOIO perjiaMeHTa
MO NpeJoCTABJIEeHHIO MyHHIIUNIAABHOH yeayru «IlpegocTtaBiienune
cBeJleHHH HH(POPMALHOHHOM cHCTEMBI o0ecnieYeHUsI
rPajOCTPOHTENbHOH AeITeJIbHOCTHY

B cooTBercTBUH ¢ IIOCTaHOBJICHHEM aJMHHHCTPALlMd MYHUIMITAILHOTO
obpa3zoBanus bemornmunckuii paifioH ot 18 mions 2014 roma Ne 205 "O BHecenwme
U3MEHEHUH B IIOCTAaHOBJIEHHE aAMHHHCTpPAllUd MYHHUIMIAIBHOrO 00pa3oBaHHUs
benornuuackuii paiion ot 30 mapra 2012 roma Ne 120 «O6 yTBepXIeHHH peecTpa
MYHHULHNAIBHBIX YCIYT U QYHKUMH B chepe KOHTPOJIBHO-HAA30PHOM AeSTENBHOCTH,
IpefOCTaBIsAEMbIX (MCIIONHAEMbIX) B MyHULUITAIEHOM oOpa3oBaHuu BenorinHckmit
palioH»", TOCTaHO B!

1. YTBepaUTh aAMUHUCTPATUBHBIM perjiaMeHT IO MPeJOCTaBIEHHIO MYHHIHU-
nanpHOH ycnyru «llpenocraBieHue cBeJeHUH HHOOPMANMOHHOM CHCTEMEBI obecrie-
YeHHUS IPaJJOCTPOUTENBHOM NeATeNbHOCTH (IIpHiiaraercs).

2. IlocraHoBieHHE aIMUHHMCTpALlMM MYHHUIIMIAIBHOTO oOpa3oBaHHA beno-
IJIHHCKMH padioH ot 15 Mapra 2012 roxa Ne 99 “O6 yTBepxneHUH aIMHHUCTPATUB-
HOIO periaMeHTa Mo NPeNOoCTaBICHUIO MyHHIMIANBbHON yciayru «lIpemocrasienue
CBEJIEHUH, comep KalMxcsa B HHQOPMaLMOHHOH cucTteMe obecliedeHHs IpaioCTpOu-
TEJILHOH AEATebHOCTH “ IPU3HAThH YTPATUBIIUMHE CHUITY.

3. Otaeny no B3auMojnelcTBuio co CMU agMUHHCTpaly MYHHUIMIIATBHOTO
obpasoBaHus (Ycaras) ollybiMKOBaTh B CpENCTBaX MaccoBoM HMHpopMmauuu beo-
IJIMHCKOTO paiioHa, OTAely IO OOLIMM BOIIpOCaM M UH(OPMATHU3AIMH aMHHHACTDA-
MM MyHHLHINaIbHOro obpasopanus (baszaneit) pazmMecTuTh Ha OQUIMAILHOM CaiiTe
aJIMHHHCTPALlMM MYHHUIMIIAIBHOIO 0O0pa3oBaHus benornuHcKkuii paiioH B ceTH
WHrepHeT» (Www.belaya-glina.ru) HacTosiIIee NOCTAHOBIIEHUE.

4. KoHTpoJIb 3a BBINOJIHEHHUEM HACTOSMIErO IMOCTAHOBIEHMS BO3JIOXKHUTL Ha
3aMECTHUTEJIsl IJIaBbl MYHHUIMIIAILHOrO 00pa3oBaHUS II0 BOMPOCAaM TPaHCIOPTA,
CBsA3H, aopor, ctpoutenscTBa U XKKX N.1HO.Kabammoro.

5. IlocTaHOBJIEHHE BCTYNAaeT B CHIIy CO JHS ero Oo(QUIMAIBHOrO OIyOJINKOBa-

o,

HUA.

Hcnonisronmit 06513aHHOCTH
IJIaBbl MyHHLMITATBHOrO 00pa3oBaH
ben.rnuHcku#t paiton

10.1.BeckpoBHbIH




[MPUJIOKEHHE

YTBEPXKIAECHO MOCTAaHOBICHHUEM
aAMUHUCTPALIMY MYHHLIUIIAIBHOIO
obpaszoBaHus benormMHCKui paioH

or 2P A 2014 Ne 46X

AJIMVHUCTPATHUBHBIN PEI' JIAMEHT
I10 Ip€AOCTABJICHHUIO MyHHHHHaJII:HOfI YCIyTu ((HpeI[OCTaBJ'IeHI/Ie CBClIeHI/Iﬁ
WH(GOPMAIIMOHHON CUCTEMBI I'PafilOCTPOUTEIBHON AEATETBHOCTI

I. O6uue nonoxxeHus
1.1. IIpeamer peryJiMpoBaHUs periiaMeHTa

AIMUHUCTPATHBHBIA  pernmamMeHT  aIMUHUCTpalliM  MYHHIHUIIAIBHOIO
obpazoBaHus benornuHckuil palioH TNpPEeNOCTaBICHUS MYHUIMIATBHON YCIyru
«[IpemocTaBienue CBeAeHUH WHGOPMALIMOHHON CHCTEMBl [PaJOCTPOUTENLHOM
HesaTenbHoCTH» (Iajee — AIMUHUCTPAaTHUBHBIA periaMeHT) ONpeAciseT CTaHAapT
IpEeAOCTaBICHHUs] YKa3aHHOM MYHHMLMIAIBHOW YCIYTHM M YCTaHaBJIHBAE€T CPOKH U
NOCIeA0BATENIbHOCTh aIMUAHHACTPATUBHBIX Ipouenyp (meticTBuii) npu
IPeIOCTABIEHNH MYHUIMIATGHON YCIyrH MO IPeJOoCTaBIeHHI0 HHGOPMALMOHHOM
CHCTEME I'PalOCTPOUTENBHON NeSTENHHOCTH (Jlajiee — MyHHUIUNAJIbHAS yCIIyTa).

1.2. Onucanue 3asBUTEIEH

3asBUTENIMH, B OTHOIIEHHMH KOTOPBIX MNPENOCTABIAETCS MYHHIHUIIAIbHAS
yciyra, SBISIOTCS (U3WYeCKMe U IOpHAMYECKHe JIUIa, 3aMHTEPECOBAHHBIC B
HOTyYEHHH CBeIeHHH HH)OPMALIHOHHON CUCTEMBI (aJiee — 3asBUTEINb).

1.3. TpeGoBaHus K MOPSAKY HHGOPMHUPOBAHUS O MOPSLIKE
HpeI0CTaBJIeHUS MyHUIUTIIAIBHON yCITyTH

1.3.1. MadopManuio 0 MyHHIUDAIBHOM yCIyre, O MECT€ HaXOXIEHUA W
rpaduke pabOTHl OTHAENa apXUTEKTYphl M IPaJOCTPOUTENIBCTBA aIMHHHCTPAIHH
MyHHITUNATBHOrO  oOpa3oBaHHs  benormuMHCkuil  paiioH, MPENOCTaBIISIOIICTO
MYHHLHATIBHYIO YCIYTy, MOXHO IIOIYYHUTh:

- B OTHeNe apXUTEeKTyppl M TIPaJOCTPOUTENbCTBA  aAMHUHHCTPALUU
MyHHLMIAILHOrO obpa3oBaHus bemornuHckuii paiion (manee - Otnen) mo aapecy:
353040, KpacHomapckuii kpaii Benornuuckwuii paiion, c. benas I'nmuna, yn. KpacHas
160;

- B MYHHIMIAJIBHOM Ka3eHHOM YYPEXIEHHH MYHUIIMIIAIBHOIO 0Opa3oBaHHUA
benornuuckuii paiioH " MHOroQyHKIHOHAJIBHBIM LEHTP O IpPEeNOCTaBICHUIO
rOCYJapCTBEHHBIX M MYyHHUIHMNANbHBIX yciayr (mamee — «M®L»): 353040,
KpacHomapckuii kpaii, benornuHckuit paifion, cemo benas Inmua, ynuia
[TepBomatickas 161a.

HHdbopmaiiyio MOXHO HOTY4HTh:




1) HemocpeICTBEHHO B  IIOMEIUEHUSX  OTAela  apXWUTEKTypel U
rpafoCTPOUTENHCTBA aZIMHHHCTPALUU MYHHLIUIATBHOTO o0pa3oBaHus
BenormuHckuii paifloH, OCyILECTBISIOIIEr0 OKa3aHe MyHHLMNAIBLHON YCIIyTH,

2) ¢ UCIOJIb30BAHUEM CPEACTB TeAePOHHOI CBA3H;

3) mpH JTMYHOM WJIH MIUCBMEHHOM 00OpallieHuH 3asBuTens B «MOLy;

4) myTeM HampaBjeHUs NHCBMEHHOTO 3alpoca 4epe3 CpeAcTBa I0YTOBOH
CBSI3H;

5) myreM HampaBlieHHs MHCHMEHHOTO 3allpoca MOCPEACTBOM JJIEKTPOHHOH
MIOYTHI:

- aZipec DJIEKTPOHHOM MOYTHl OTAENa apXUTEKTyphl W TIPaJOCTPOMTENHCTBA
aQIMUHKCTPAllid ~ MYHUIMIAIBHOrO  OoOpa3oBaHUS ~ besorMMHCKHMM — paioH:
oksbr2@yandex.ru.

- azipec anektpoHHoU nouTsl « MPL»: micbelglin@mail.ru;

6) nyrem u3ydeHus uHPOpMalMd Ha O(GULUUAIBHOM HHTEPHET-CanTe
aJIMUHHCTPAIIAK MYHHUIMNATBHOTO 00pa30BaHys belorMHCKUH palioH;

7) nyteM u3ydeHus HHGOpMALUU B (peiepalbHON rocy JapCTBEHHOM
uH(popMaoHHOU cucTeMe "ENUHBIA NopTan rocyAapCTBEHHBIX U MyHUIIUNATBHBIX
yeayr (byukumif)" (www.gosuslugi.ru).

1.3.2. CnpaBo4Hble TeneOHBbIL:

1) oTmema  apXWTEeKTypel U IpaJlOCTPOUTENBCTBA  AJMMHHUCTPAIUN
MYHHUIMIIAIBHOr0 00pa3oBanus benormuckuil paiion: 8 (86154) 7-23-38.

2) MyHHIMIIAIGHOE Ka3eHHOEe ydpexieHHe MYyHHIUIATBHOro o0pa3oBaHMs
Benornmuuckuit paiioH " MHOroQyHKIMOHANBHBIH LEHTP [0 NPENOCTABICHHIO
rOCyJapCTBEHHBIX M MyHHIIMIIANBHBIX ycIyT 8(86154)7-34-75.

1.3.3. CBeneHMst 0 MECTOHAXOXKAEHHH, KOHTAKTHBIX TenedoHax (TenedoHax Ui
crpaBok), rpaduke (pexumMe) paboTsl OTAEIa APXUTEKTYPB] M IPaJIOCTPOUTENLCTBA, a
TaKKe HHQOpPMAaIUA O TMpolenype MpeoCTaBleHHs] MYHHULMIIAIbHOM YCIyTrH
pa3sMEINAOTC HA MHTEPHET- caiiTe aJMUHHCTpAlM MyHULHUNAILHOIO 0Opa3OBaHUs
BenormuHckuii paiion: www.belaya-glina.ru.

1.3.4. JIuno, 3aMHTEpECOBaHHOE B TOJIy4YeHHH HH(GOpMalMu II0 BOIPOCaM
NIPEJOCTaBICHUS MYHHUIUIAIBHON YCIYTH, CBEAE€HHM O XoJe NpedoCTaBICHUS
yKa3aHHBIX yCJIyT, B TOM YHCJIE C HUCIONIb30BaHUEM (¢elepalbHON rocyIapCTBEHHON
uHpopMalMoHHOH crcTeMbl "EnnHBINA MopTan rocyAapCTBEHHBIX H MYHHUIMITIATBHBIX
yenyr (pyHKImiA)" BrpaBe oOpaTUTBCS 3a KOHCYyNbTalued K cneuuanuctaMm Otaena
(nmanee - cneumanuctel OTHENa).

KoHCyIbTalMW TpeAOCTaBIAOTCA crnenudandcramMu Otaena Mo CIeayIOIUM

BOIIPOCaM:
- 0 MECTOHaxOXJAeHWH U rpaduke paboThl OTAeNa apXUTEKTYphl H
rpafioCTPOUTEINILCTBA;

- 0 CIIPaBOYHBIX Telie(OHAX;

- 00 ampecax O(UIMANTBHOIO CaiTa, BIEKTPOHHOH IOYTHl aIMHHHCTPAIUH
MYyHHUIUTNIATIBHOTO 00pa30BaHus beoriuHcKui paios;

- 0 nmepeyHe JOKyMEHTOB, HEOOXOQUMBIX Ui  IIPEJOCTaBJICHHUS
MYHHULHMNAIBHOU YCIIYTH;

- 0 BpeMeHH, NMOPSIAKE U CPOKax MpHUEMA M BBIAAYU JOKYMEHTOB;




- 0 pa3Mepe IIaThl 1 OAHKOBCKUX PEKBH3HTAX;

- 0 XO/Ie TIPeOCTaBIEHNU MyHULIUNIAJIBHON yCIIyTH;

- 0 TIopsaKe oOXalloBaHUs AeWcTBUMH (Oe3neiicTBUs) opraHa aJIMUHHCTPALlHH
MyHHUIMIIATBHOTO  oOpa3oBaHus  benornmuHckMi  palioH, NPEAOCTAaBIAIOMIErO
MYHHUIMIIATBHYIO YCIYTY, €ro JOJDKHOCTHBIX JIHIL, MyHULMMAJIBHBIX CIIyXKalMX U
pellieHni, OCYIIECTBISIEMBIX M NPUHUMAEeMBIX B XOJA€ NPEAOCTaBICHHS
MYHUIUIAIBHON YCIYTH.

B cnyudae, eciiu B o0pallieHHH 3asiBUTENs COJEPAKATCs BOIPOCH], HE BXOIAIINE B
KOMITETEHIHIO CIIEHUATNCTa OTAeNa AapXUTEKTYpbl W TIPafOCTPOUTENBCTBA, IPH
JMYHOM OOpallleHHH 3asBHUTENIO JaeTCsl pa3bsiCHEHHE, Ky/la U B KaKOM IOpAIKE eMy
cnenyer obpartutbes. Ilpu obpaltieHuy 3asBUTENS IO TeaedoHy CIELMAIUCT OTAENa
apXMTEKTYpsl M [PaJOCTPOMUTENHCTBA HOJDKEH COOOLIMTH 3asABUTENI0 HOMEP
TenedoHa, 1o KOTOPOMY MOJKHO IOJIyYHTh HEOOXOJUMYI0 HH(OPMALHIO.

KoHcynbrauuu IIPE0CTaBIAIOTCS npu JITYHOM o0palleHuu
3aHHTEPECOBAHHOTO JIMIA K CIIELHAINCTaM, a TakKe IOCPEICTBOM OQHIHATEHOIO
caifiTa aAMHHUCTPALMH MYHUIUNAIBHOr0o 00Opa3oBaHMs beJOrIMHCKHN paioH,
TenedoHa UK JIEKTPOHHOM MOYTEHL.

HHudbopmupoBaHue B YCTHOH (OpMe OCYIIECTBIISAETCS:

-TIpY JIMYHOM OOpallleHUU 3asBUTENS;

-IIOCPEICTBOM TeNe(OHHO CBS3U.

HNudopmupoBaHue 3asiBUTeNeld B YCTHOM (OpME OCYILECTBISETCS B Yachl,
OTBEJCHHBIE I IpUeMa IpaxKIaH.

3BOHKM TIpaXiaH MNPUHUMAIOTCS B COOTBETCTBUM C TIpadUKOM pabOTHI
TOOJDKHOCTHBIX JIUL, KOTOPBIE€ B3aUMOAEUCTBYIOT C 3asBUTEIISIMHU.

[Ipu ycTHOM OOpalieHuu 3asiBUTeNel (o TeneoHy WM JTMYHO) CIIELUATIMCT
Ornmena, OCYWIECTBIMIOIIMKA TNpUeM W HHQOPMHpOBaHHME, JAeT  OTBET
camoctrostenbuo. Ecnu cienmamuct Otnena, K KOTOpOMY oOpaTuics 3asgBHUTENb, HE
MOJKET OTBETHTH Ha BOMPOC CAMOCTOSITEIBHO, TO OH MOXET IPEAJIOKHUTh 3aIBUTEIIO
00paTUTHCS THCBMEHHO.

OTBeT Ha MUCbMeHHOe oOpallleHne 3asBUTeNs IPEAOCTABIISAETCS B IMCBMEHHOM
BHJIE B IPOCTOM, YETKON W TIOHATHOMW (OpMe ¢ yKa3aHHeM IOJDKHOCTH, (aMUIIhH,
AMEHH, OTYECTBa, HOMepa Tese(poHa UCTIOTHHUTETIS.

OTBeT Ha MUCbMEHHOE OOpallleHhe HalpaBiseTCs 3asBUTEII0 Yepe3 CPECTBa
MIOYTOBOM CBSI3U UJIH JINYHO.

Cnenmanuctel  Otrhena, OCYIIECTBIAIONIME IIpUeM U HH(POPMHUPOBaHME,
JOJDKHEI KOPPEKTHO M BHHMATENbHO OTHOCUTHCH K 3asBuTensM. MHbopmuposanue
JOJDKHO MPOBOIUTECS 6€3 OOJBIINX May3, JUIIHUX CJI0B ¥ SMOLUH.

Coneupamuctel OtTaena, OCYIIECTBISIONIHE MpUeM W WHPOPMHUPOBaHHE, HE
BITPaBe OCYIIECTBJIATH KOHCYJIBTHPOBAaHUE 3asBUTENECH O BONPOCAM, BEIXO/AIINM 32
pPaMKH{ UCTIOJTHEHHSI MyHUIIMNTAJILHOM yCITyTH.

KoHcynpTaluu ofIero xapakrepa (0 MecTe HaxOXAeHHs, rpapuke paboOThI)
MOJXHO TONXY4HTh NocpeaAcTBoM «M®PL».

IIpremM moceTuTeNnel OCyIECTBIAETCA B CIEAYIOLIEE BpEMSL:

- I'padux (pexxum) paborel Otjena apXUTEKTypsl U I'PaJOCTPOUTENHCTBA
aAMHHHUCTPAIIHA MyHHULMIIAIBHOTO 00pa30BaHus benoriMHCKUH paioH:




- 0 pa3Mepe IaThl 1 0aHKOBCKHX PEKBU3HTAX;

- 0 X0Ji€ NIpeJOCTaBIEHNS MyHULIUTIANbHON yCITyTH;

- 0 TopsiaKe oOXkalloBaHUS NeHcTBHIl (Oe3neficTBUs) opraHa aJAMUHHMCTPAILIHH
MYHHLHUIATBHOTO  00pa3oBaHMs  benornuHCKUR  paiioH, MPEeAOCTaBIISAIOIIETO
MYHHUIMIIATBHYIO YCIYTY, €ro JOJDKHOCTHBIX JIUL, MYHULMNAIBHBIX CIyXalluX H
pellieHHH, OCYIIeCTBISIEMBIX M IPUHUMAEMBIX B XOA€ IPENOCTaBICHHS
MYHULANIAIBHON YCIIyTH.

B citydae, eciii B oOpallieHUH 3asiBUTENs COAEPKATCs BOIIPOCHI, HE BXOIAIINE B
KOMITETEHIMIO CIELUANTNCTa OTHeNa apXUTeKTYphl M TpaJOCTPOUTENLCTBA, IIPH
JIMYHOM OOpaIlleHHH 3asBUTENIO JAeTCs Pa3bsACHEHHUE, Ky/la U B KAKOM MOPAAKE eMy
cnenyeT obparutbes. [Ipn obpaleHUH 3asBUTENS MO Tele(oHy CHELUAINCT OTAENa
apXHTEKTypsl H TPaJOCTPOUTENECTBA JOJDKEH COOOLIMTH 3asBHMTENO0 HOMEP
TenaedoHa, 10 KOTOPOMY MOJXKHO TTOJIyYHTh HEOOXOIUMYIO HH(MOPMALKIO.

Koucynpranuu IIPEeIOCTaBIAIOTCS npu JIUYHOM oOpaiieHuu
3aMHTEPECOBAHHOTO JIMLA K CIIEIHAINCTaM, a TaKke IOCPEJCTBOM OQHIHATEHOIO
caiiTa aJAMHHHCTPAIlMd MYyHHLMNAJIBHOr0 oOpa30oBaHMs benoriMHCKUN paioH,
TenepoHa UITH SIIEKTPOHHOMN ITOYTEHL.

HudopmupoBaHue B yCTHOM popMe ocyecTBIseTCS:

-TIpH JIMYHOM OOpaIlleHUH 3asBUTES;

-IIOCPEICTBOM Tesle(OHHOM CBA3H.

WudopMmupoBaHue 3asBUTENCH B YCTHOM (QOpME OCYILECTBISETCS B 4Yachl,
OTBeJeHHBIE I [TpHeMa rpaxkJaH.

3BOHKM TpaXAaH TPUHUMAIOTCS B COOTBETCTBUM C TIpadUKOM pabOTHI
JIOKHOCTHBIX JIMI, KOTOPBIE B3aUMOACHCTBYIOT C 3asBUTENISIMHU.

ITpu ycTHOM OOpalleHHH 3asiBUTelNel (110 TeneoHy WM JMYHO) CIIELUAIMCT
Ornmena, OCYWIECTBISIOIIANA  MpUeM UM UHPOpMHpOBaHHME, JAaeT  OTBET
camocTosTensHO. Ecnu cnienmanuct Otnena, K KOTOpoMy oOpaTHiCs 3asBUTEND, HE
MOJKET OTBETHTH Ha BOMPOC CaMOCTOSITENBHO, TO OH MOJKET IPEAIONKHUTH 3aIBUTEIIO
00paTUTHCSA TUCEMEHHO.

OtBeT Ha MUCBMeHHOE oOpaliieHue 3asBUTeNs IPEAOCTABIIAECTCS B MMCEMEHHOM
BHJE B IPOCTOM, YETKOM W MOHATHOM (opMe ¢ yKa3aHHeM IOJDKHOCTH, (aMUIIUH,
UMEHH, OTYECTBA, HOMepa Tesle()OHA UCTIONHUTES.

OtBeT Ha MHCBMEHHOE OOpallleHUe HANpaBIsEeTCs 3asBUTENIO Yepe3 CPeACTBa
IIOYTOBOM CBSI3M WJIX JINYHO.

Crneuunanuctel  Otaena, OCYIIECTBIAIONIME MpHeM W HH(GOPMHUPOBaHHE,
JOJDKHEI KOPPEKTHO W BHUMATEJBHO OTHOCHUTHCS K 3asButensM. MHpopmupoBanue
JIOJDKHO TIPOBOAUTECS 6e3 G0NBILINX ay3, TUIIHUX CJIOB M SMOLIUH.

Crnenuanuctel Otena, OCYIIECTBISIOLINE NpUeM U HHYOPMHUPOBaHHE, He
BITpaBe OCYIIECTBIATH KOHCYJIbTUPOBaHUE 3asBUTENCH IO BOIIPOCaM, BBIXOIALIMM 32
PaMKH UCTIOTHEHHS] MyHULIMITAJIBHON YCITyTH.

KoHcynpTanuu obuiero xapakrepa (0 Mecte HaxOxaeHusl, rpaduke paboThI)
MOJKHO MOIy4HUTh TocpeAcTBOM «M®DLI».

[Iprem moceTHTENEH OCYIECTBISIETCS B ClieIyl0lIee BpeMsi:

- TIpadux (pexum) paborsl Otaena apxXUTEKTypbl M I'PaJOCTPOMTEILCTBA
aJIMHHHACTPALIMH MyHHIIUIIAJILHOTOo 00pa3oBaHus benornuHckuil paiioH:
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moneaenbHuK-ueTBepr ¢ 8-00 1o 17 4acos;

nstHUna ¢ 8-00 no 16 yacos;

obenenHsbIi mepepsis ¢ 12-00 no 13-00

cy0660Ta, BOCKpECEHbE — BBIXOHBIE JHH.

- I'paduk (pexxum) pabotsl «MPL»:

OHeIeIbHUK, BTOPHHUK, yeTBepr ¢ 8-00 yacos no 17- 00 yacos;

cpena ¢ 8-00 yacos 10 20-00 4acos;

rmsatauna ¢ 8-00 gacoB 1o 16-00 vacos;

cy660Ta 1 npeanpasaHuyuHbie 70U — ¢ 9 - 00 yacos no 13-00 yacos;

6e3 nepepbIBOB Ha 00en;

BOCKPECEHBE - BBIXOJIHOH JCHb.

[IpreM 3asiBUTENEH BEAETCS B MOPSAKE OUEPENHOCTH.

Bpemst oxuanus B ouepeny Ipy NOIyYeHUH HHPOPMALUH O IPEAOCTABICHHH
MYHHIHNIATLHON YCIYTH He JO/DKHO IPEBBIIATh 15 MUHYT.

[IpreM 3asiBIeHHN O MPENOCTABIEHUM MYHULMUIAJIBHOW YCIYTH H BCETO
KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX JJsi MpPEAOCTABIEHUS MyHHUIHMIAILHOM
YCIyTH, KOHCYJbTHpOBaHHE  (NIPENOCTaBICHHE  CIPaBOYHOH  HH(OpPMAIMH)
3asgBHTENlell  OCyllecTBisieTcss B KkabuHeTax  oTAena  apXHUTEKTYphl H
IpaJOCTPOUTENHCTBA.

CaezieHHs 0 X0j1€ TIPEJA0CTaBICHNUS MyHULUNIAIBHOM YCIIYTH IPEeAOCTaBISIOTCS
Npyd YCTHOM M IMCbMEHHOM OOpAlICHMH 3asiBUTENs. 3asBUTEINIO NPEAOCTABIAIOTCH
CBEIeHMs O TOM, Ha KakoM OJrtane (B TIpolecce BBINOJIHEHUS KaKoOH
aJIMMHHUCTPATHBHON  TPOLEAYPBHI) MYHHUIIUNIATBHOU  YCIYTH HAXOAUTCS
TIpeICTaBJICHHBIA UM IIaKeT JOKyMEHTOB.

YcrHOE MpenocTaBlIeHHe CBENEHHM O XOJe MPEeNOCTaBICHUS MyHHULMIIAIbHOM
YCAYTH OCYLIECTBISIETCS MMpU JIMYHOM OOpallleHHuH 3asBUTENd, a TakKke ¢
UCIIOJIE30BaHUEM CpEACTB TeneQoHHOU cBs3u. lIpu ycTHOM oOpallleHUr 3asBUTENb
NOJIy4aeT CBEIEHHUS O XOJe IPeJOCTaBIE€HHs MYHUIMNANBHOH YCIyrH B [JEHb
oOpanieHus.

ITuceMeHHOE  TIpelOCTaBlIEHHE CBEACHMH O  XoJle  IIPeNOCTaBJICHHS
MYHHIUTIAILHON YCIIyTH OCYIIECTBISETCS PU NMMCbMEHHOM OOpallleHUH 3asBHTEIS,
B TOM YHCJIE B BUJIe IIOYTOBBIX OTIIPABIECHHUH, 110 a[pecy, yKa3aHHOMY B OOpallleHHH,
B CPOK, He NMPEBBIMIAONIHKA | IeHb CO JHS perucTpanuy oopalleHus.

3agBuTeNh HMeET MNpaBO Ha oOKajoBaHWE OEWUCTBHI HIM Oe3neHCTBHS,
pelieHHMi JODKHOCTHBIX JIHI B JocynebHoM u cyneGHoM mnopsake. llopsamox
oOxanoBaHusi OTpakeH B pazmene «JlocyneOHbiii (BHecyneOHBIH) MOPAIOK
o0aJloBaHUS pelleHud U AeicTBuil (Oe3nelcTBUS) OpraHa, IPEAOCTaB/ISIOUIETO
MYHHIHANAIBHYIO YCIYTY, 8 TAaKXKe JOKHOCTHBIX JIUL, MyHULUITAIBHBIX CITyKallUX.

1.3.5.Crenppl (BHIBECKH), COZepiKaliue HHPOPMALHIO 0 rpaduke (pexxume)
paboThI OTENIa APXUTEKTYPhl U TPaJOCTPOUTENBCTBA, O MOPSIKE NPeIOCTaBIEHUA
MYHHUIMIAIBHBIX YCIYT, pa3MeLlaloTcs 10 agpecy: benornuHckuil paiioH, ¢. benas
['nuna, yn. Kpacuas 160.




I1. CranaapT npeoCTaBjieHAs] MyHULIMITAJIbHON YCITyTH.
2.1. HannMeHOBaHME MyHULIUTAIBHON YCIyTr'd

[IpenocTaBnenue CBe/IeHUil UHPOPMAITOHHOMN CUCTEMBI
rpamoctpouTelibHO# aestensHocTH (Hanee — UCOIL ).

2.2. HannmeHoBaHue oprasa, npeaocTaBIsAIoIIErO
MYHULUIAIBHYIO YCIYTY

OpraHoM ajMHHHACTPALMH MYHHLIUNAIBHOIO 00pa3oBaHUs belorinmHCcKui
paiioH, MpeIOCTABISIOIUM MyHALIMIIANIBHYIO YCIIYTy, SBISAETCSA OTAE apXUTEKTYPhI U
rpajioCTPOUTENLCTBA aMUHUCTpALIH MYHULIUITAIBHOTO oOpa3oBaHus
benornuackui panox.

2.3. Pe3ynpTaT NpegoCTaBIIEHUs] MyHULIMIIAIBHOM yCIIyTH

KoHeuHBIMH pe3ysbTaTaMid PacCMOTPEHHUsT BOIpOca O INPEeAOCTABICHUH
MYHMLHMITATEHON YCIYTH SBJISETCA:
- BBIJIaYa KOIMI JOKYMEHTOB 1 uH(popMauun u3 modoro pasaena UCOI'J;
- OTKa3 B IPEIOCTABICHUN MyHULIMNIATBHOM yCIyTH.
Ipomenypa TpedoOCTaBIeHUS YCIyTrH 3aBepLIaeTcs IIyTeM IIOXyYeHHS
HoJTyJaTeeM:
1) xomuii JOKyMeHTOB ¥ HHpOopMarmu u3 Jodoro pasnena MCOI'T;
2) NIACBMEHHOTO OTKa3a B Bba4e KOMHH NOKYMEHTOB M HMHQOpMalMH U3
mro6oro pazgena UCOI'.

2.4. Cpok npeaocTaBiIeHNs] MyHULMIIAIBHOHN YCIIyTH

MyHuIunansHasl yciyra pelocTaBisieTcsl B Cpok He boee:

- 5 (nsTi) paboumx JHEH co aHs moctymieHus B OTaen 3asBleHus (3anpoca) o
IpEJOCTaBIEHHH CBEICHUH, CcoAep)Xallluxcsl B HHOOPMALUOHHOM  CHCTEME
obecredyenus rpaJoCTPOUTENBHOM AeSTeNbHOCTH (B COOTBETCTBUHM C ITyHKTOM 9.1
cratb 57 I'pamoctpourensHoro Konekca PO mo MexBEeIOMCTBEHHBIM 3alipocam
OpraHoB  rocymapcTBeHHOM  BinacTH  Poccuiicko ~— Pepepaumu,  OpraHoB
rOCyJIapCTBEHHON BiacTu cyObeKTOB Poccuiickoii ®exnepauyy, opraHoB MECTHOIO
caMOYIIpaBJIEHU );

- 14 (uetsipHaguaTtd) OHeH co nOHA noctyruieHus B Otaen 3asBIeHHS
(3ampoca) o IpeAoCTaBICHHH CBeIeHUH, ColepXKalUXCsl B MH(QOPMALMOHHON
crcteMe obecrieueHus IpaJJOCTPOUTENBHON IEATEIIBHOCTH, B Cily4Yae, €Clid ycayra
npenocTaBisercs OecIUIaTHO;

- B Clly4dae eclid yciiyra npeJoCcTaBisieTCs IJIaTHO, CBEICHHUs, COJIEPIKaIIUECS B
UHPOPMAIIMOHHON cucTeMe oOecredeHus TIpaJOCTPOUTEIbHON [eATENbHOCTH, B
coorBercTBUM ¢ IyHKToM 15 TlonoxeHus o6 WHPOpPMALMOHHOM OOECIEYEHUH
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IpalOCTPOUTENBHON NEeATENbHOCTH, YTBEPXAEHHOTO MOCTaHOBJICHHEM
ITpaButensctea P® or 9 uions 2006 roma Ne363, BeigatoTCs (HAnpabIsIOTCA)
3a4BUTENII0 B CPOK, He TNpeBblnarommi 14-Tu (YeTbpHAALATH) OHEH C IaThl
NpeOoCTaBlIeHUs 3asBUTEIEM AOKYMEHTa, IOATBEPXKIAIOILErO BHECECHHUE IUIATHI 3a
NpeIoCTaBIeHNE YKa3aHHBIX CBEJICHHUH.

OOmuii CpoK TMPeNOCTaBICHUs MYHHLMIANBHOM YCIYrd He JOJDKCeH
MpEBBILATE 14 THEH cO THS MOCTYIUIEHUS OILIAThI.

2.5. IIpaBoBble OCHOBaHUS AJIs1 IPEJOCTABIECHUS] MyHHLIMIIAILHOM yCIYTH

Koncruryuuss  Poccuiickoit ~ ®epepaumu”  (OpuHATA  BCEHAPOIHBIM
ronocoBadueM 12.12.1993) (pexn. ot 30.12.2008 N 7-©K3);

®enepansubii 3akoH ot 06.10.2003 Ne 131-®3 (pex. 28.12.2013) «O6 obmmx
NPUHIIKMIIAX OpraHu3allid MECTHOTO caMoyIpaBieHus B Poccuiickoi @enepannuny,

I'panocrpoutenbubiit koneke Poccuiickoit @enepanuu ot 29.12.2004 Nel90-
®3 (pen. 20.04.2014 r Ne 80-D3);

denepanbHbii 3akoH oT 29.12. 2004 Ne 191-®3 (pexn., 28.12. 2013 N 411-03)
«O BBenenuu B neiicteue [ pagocTpoutensHoro koaekca Poceuiickoi denepanum»;

®epepanpabiii 3akoH oT 02.05.2006 N 59-®3 (pen. ot 02.07.2013) "O nopsaxe
paccMmoTpeHus obpateHuid rpaxaad Poccuiickoil ®enepanyn”;

®enepanbhbiii 3akoH Poccuiickoit Penepauun ot 27.07. 2006 Ne 149-03
(pen., 02.07.2013 Ne 187-@3) «O6 unbopmay, HHPOPMAITMOHHBIX TEXHOJIOTHAX U
0 3ammuTe HHHOpMaLHN»;

®enepanbubiii 3akoH Poccuiickoit @eaepanun ot 27.07.2010 Ne 210-®3 «O6
OpraHu3aliy MPeJOCTaBIeH!s FOCy 1apCTBEHHBIX U MyHULIMIIAILHEIX YCIYT»;

Ioctanosnenre IlpasutensctBa Poccuiickoit ®emepauun ot 09.06.2006
Ne363 «O6 nnhopMamOHHOM 00ecTIeYeHNH MPaJOCTPOUTENLHOMN JAEATENIBHOCTHY,

ITocranosnenue IlpaButennctBa Poccuiickoit @eneparyu ot 16.05.2011 Ne
373 «O pa3paboTke ¥ YTBEpX/JIEHHU aAMHUHHCTPATUBHBIX PEIIAMEHTOB HCIIOJHECHHS
rOCYJIapCTBEHHBIX (DYHKIMH M aJMUHHUCTPATHBHBIX PErJaMEHTOB NpeNOCTaBICHUS
rOCYJJapCTBEHHBIX YCIIYI»;

ITpuka3 MunucTrepcTBa perdoHansHoro paszsutus PO ot 30.08. 2007 Ned5
«O0 yTBepKIEHWH JOOKYMEHTOB 110 BEJCHHUIO HH(OPMAIMOHHOM CHCTEMBI
obecrieueHHns rPpaJOCTPOUTENILHON ACSITEIBHOCTHY;

VcraB MyHUIMNAIRHOrO 00Opa3oBaHus benoriauHCKUM paifoH (NpUHATHIA
Pemennem CoBera MyHHIMIIAIBHOTO 0oOpa3oBaHUs beJOrMUHCKUE paiioH  OT
07.05.2014 Ne 54 § 2 «O mnpWHATHH yCTaBa MYHHIMIAIBHOTO OOpa3oBaHUs
benornunckuil paiton»,

ITocranoBnenue aAMHUHUCTpPaLUU MYHUIMIaJIBHOTO obpazoBaHHus
Benornuuckuii paiion ot 28.06.2011 Ne 297 «O pa3paboTke M YTBEPXKIACHUH
AIMWHUCTPATHBHBIX PErVIAMEHTOB HCIIONHEHUS MYHUIMNAIBHBIX (QYHKUUA U
aJIMUHHACTPATHBHBIX PErJIaMEHTOB NPEOCTaBICHH MyHULIUIIAIBHBIX YCIYI»;

[ToctanoBnenue aMUHHCTPALMU MYyHHIIUIIAIBHOIO obOpazoBaHus
Benormuuckuii  paiion ot 18.06.2014 Ne 205 «O BHeceHUH H3MEHEHHMH
TIOCTAHOBJIEHHE AJMHHMCTPAl[MM MYHUIMNAILHOrO 00Opa3oBaHus benornvHckui
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paiion ot 30 mapta 2012 roga Ne 120 «O0 yTBep)KIAEHUU peecTpa MyHHUIUITAIBHBIX
ycayr d  QyHKUH B cdepe  KOHTPOJIbHO-HAJ30pDHOM  JIEATENBHOCTH,
IpPENOCTABIAEMBIX (MCIOJMHAEMBIX) B MyHUIUNANBHOM 00pa3oBaHuM beaornuHcKuit
parion»;

[TocTtaHoBnEHHE aZAMUHUCTpaLAU MYHHULUIAITBHOTO o0Opa3oBaHUs
Benornuuckwuii paiton ot 11.02. 2014 Ne 39 «O06 ycraHoBIIEeHMH pa3sMepa OILIATHI 3a
IpEeOCTaBIeHHe CBEJCHUH, COJEpXalluXcsi B HMHQOPMAlMOHHOM CHCTEME
obecrieyedHs IpaJOCTPOUTENBHON AESTEeNbHOCTH MYHHIUNANBHOrO 00pa3oBaHuUs
benornuHckuit panion».

2.6. McueprisiBarollyii nepeueHb JOKYMEHTOB HEOOXOAUMBIX B COOTBETCTBHH C
3aKOHOIATENLHBIMY WX HHBIMH HOPMaTUBHBIMH IIPABOBBIMH JOKYMEHTAMHU
JUTSL TIPeIOCTaBICHUS] MyHUIIUIIAIBHOM yCIIyTH

Jlis mpemocTaBieHUsT MYHUIMIIAIBHONM YCIYTH HEOOXOIMMBI ClIENYyOLIHe
JIOKYMEHTBI:

- IInceMeHHBIH 3apoc ¢ yKa3aHHeM CBOEro HauMEHOBaHHS (MMEHH) U MECTa
HaxoXmeHuss  (MecTa  KHTENbCTBA). B 3ampoce  yKasbIBaeTCs  pasfel
UH(POPMAIIMOHHOM CHCTEMBI, 3allpallliBacMble CBEJCHUS O Pa3BUTUH TEPPHUTOPHH,
3aCTPOMKE TEPPUTOPHM, 3€MEIbHOM YYacTKe U  OOBEKTE€  KalMTaIbHOIO
CTpOHUTENbCTBA, (GOpMa  IPENOCTaBIEHHMS  CBEINECHHH,  COAEPKAIIUXCS B
HH()OPMALIMOHHON CUCTEME U CIIOCO0 UX TOCTaBKH.

- JOKyMeHT (KBUTAHLMS WIH IUIaTe)XHOe MMOpYYeHHEe C OTMETKOH OaHka),
IOATBEPXJAIOIIUM BHECEHHE ILUIATHl 3a TPEJOCTaBlICHHE yKa3aHHBIX CBEJCHHH (B
CIy4ae IIATHOro HpeIOCTaBIeHUsI MyHUIIMIIABHOMN yCIyTH).

2.7. UcyepnsiBaroiuil nepeueHb OCHOBAHUH JIsl OTKa3a B IPUEME
JIOKyMEHTOB, HEOOXOAUMBIX AJI IIPEIOCTABICHUS] My HULIMITAJILHOMN yCITyTH

IlepeyeHp OCHOBaHWA IJIsi OTKa3a B MpUeMe 3asBICHUS AJIs [PEJOCTaBICHHS
MYHHIUNAIBHON YCITyTH:

- ¢ 3aIpOCOM O MPEAOCTaBICHNH MYHHLMIAIBHOR yCIyrd OOpaTHIOCh JIHIIO,
HE IpeACTaBHBIEE  JOKYMEHT, YAOCTOBEPSIOMIUMA  JUYHOCTD M (Min)
NOATBEPKAAIOINYM €ro MOJHOMOYHS Kak IpejacTaBuTels 3asButTens (IIPH JIMYHOM
obpallieHnn ).

2.8. UcuepnpiBaromvii IepedyeHb OCHOBAHUH I OTKa3a B IIPEIOCTaBICHUN
MYHULHUNAIBHOU yCIyTH

B npenocrapieHr MyHHLHIIATEHON YCIYTH MOKeET ObITh OTKa3aHO B Cllydae:

- ofpaieHue 3a MoTy4eHHeM MyHULIMNAIBHON YCIyTH HEHAUIEKAIIETro JINia;

- OTCyTCTBHE HH(GOPMALIUH Ha 3aIpallliBacMble OOBEKTHI;

- ecnu 3arpalliiBaeMble CBeIeHHS OTHECEHBI ¢benepanbHBIM
3aKOHOJATEJILCTBOM K KaTEerOpHMM OTPaHHYEHHOro [OCTyNa W 3aUHTEPECOBAHHOE
JIMIIO HE UMeET TpaBa JI0CTYyIa K TaKOi HHpOpMaLUu.
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2.9. Pazmep muiathl, B3MMaeMOM ¢ 3asiBUTENIA [IPH [IPeAOCTaBICHUN
MYHMIIUTIATBHON YCIYTH, U CIOCOOBI €€ B3UMaHHUs B Clly4asX,
IpeAyCMOTPEHHBIX QelepaTbHbIMU 3aKOHaMH, IPUHHMAaEeMBIMH B
COOTBETCTBHU C HUMU UHBIMH HOPMAaTUBHBIMU IIPaBOBBIMH aKTaMH
Poccuiickoit ®enepany, MyHULUIIAIBHBIMY IIPAaBOBBIMH aKTaMHU

Ortxen ucxons w3 oObema 3anpallMBaeMbIX CBEJCHUN, COAEpIKAIIUXCSA B
HHGOPMAIIMOHHOM CHCTEME, U C YYETOM YCTAaHOBJEHHBIX pa3MEpPOB IUIATHI 32
NpeoCTaBlieHHe YKa3aHHBIX CBEJECHHMH, HA OCHOBaHMM HOPMATHBHO IIPABOBOTO aKTa
aIMUHKMCTPAllMd ~ MYHHLMIOAIBHOTO  oOpa3oBaHust  benornuHCKU#  paiioH
YTBEPKAAEMOIO €XKErOHO.

bBecrimaTtHO  cBeleHHs, cojlepkalmecs B HH(OpPMAallMOHHOM CHCTEME,
IPENOCTABIIAIOTCS 0 3allpocaM OpPraHOB T'OCYAapCTBEHHOH BiacTH Poccurckoit
denepany, OPraHoOB rocyIapCTBEHHOH BIacTH cyObekToB Poccuiickoii @enepanuy,
OPraHoOB MECTHOTO CaMOYINpPaBJIeHUs MyHHLHUNANBHOro 00pa3oBaHus belorMHCKHiA
paiioH, opraHu3aiuii (OpraHoB) MO Y4eTy OOBEKTOB HEJBHXHMOIO HMYIIECTBA,
ydeTy TOCYyJapCTBEHHOIO M MYHHMIMIAJILHOIO MMYIIECTBa, a B Ciy4asx,
NPeNyCMOTPEHHBIX (pefepalbHBIMH  3aKOHaMH, IO 3ampocaM (QHM3MYECKMX |
IOPUAHYECKUX JIHLI.

2.10. MakcuMabHBIN CPOK OKHUJAHUS B O4epeiy IIpH MoJaye 3ampoca o
IpeA0CTaBIeHUH MyHULIUIIAIEHON YCITyTH U TP NOJIyYeHHH pe3yibTara
MPeA0CTaBIEHUS MyHULIMNIAIBHON YCIyTH

Bpemst oxxumaHus B odepeAd NpH Mojade JOKYMEHTOB Ha IIPEJOCTaBlICHHUE
MYHHIUIAIHOH  yCIyTH M TOMYYEHMHM  pe3yJIbTaToB  MPEAOCTaBICHHUS
MYHHIIMIIAIBHON YCIYI'y He JOJDKHO IPEBBIIIATh 15 MUHYT.

2.11. Cpok perucTpanmu 3arpoca 3asBUTENs O IPeA0CTaBICHUN
MYHHLUIIAIBHON yCIIyru

3ar1poc rpaxJaaHuHa ¢ IPUJTOXCHHBIMH JOKYMEHTAMHU PETUCTPUPYCTCA B
KHHUI'C y4eTa 3asBOK TECHEHUE OJTHOT'O pa60qero JH.

2.12. TpeGoBaHUS K TOMEIICHUSM, B KOTOPBIX IIPEAOCTABIIAIOTCS
MYHHIMATbHBIE YCIYTH, K 3aJIy OXXUJAHUS, MECTaM JJIs1 3aITOJIHEHUS
3aIlpOCOB O MPEJOCTABICHUH MYHULIUIIAIBHON yCayrd, HHPOPMALHOHHBIM
CTeHJaM ¢ 00pa3liaMi UX 3anoJIHEHHUS ¥ IepeYHeM JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TPEeOCTABNECHUA KAXKIOW MyHULIUITAIBHON YCIIyTH

2.12.1. KoncynerupoBadue (NpefoCTaBieHHe CIIPaBOYHON HHGOpPMALUHK)
3agBUTENIEl 1O  BOMpOCaM  MPENOCTaBJIEHWS  MYHULHUIAIBHOM  YCIYTH
ocymiectisercs B Oraene u «MOL.

Mecto mpuema 3asBUTeNeil 000pPYyIOBaHO MH(OPMAIIMOHHBIMU TabJIM4YKaMU
(BBIBECKaMH) C YKa3aHHEM:

1) Homepa kabuHeTa;
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2) damuiud, ~HMEHH, OT4YecTBa M JOJDKHOCTH  CIELHANUCTa,
OCYUIECTBJIAIOLIETO MPeI0CTaB/IEHUEe MyHULUIIAIBEHON YCIIyTH;

3) BpeMeHH TepepsiBa Ha 00e], TEXHUYECKOro IepephiBa.

[TomerieHnss 060pyIOBaHBL:

1) NpOTHBOMOXKAPHOU CUCTEMOM U CPEJICTBAMH MTOXKAPOTYIIEHHS,

2) cucTeMO# OTNOBeIeH!S! O BOSHUKHOBEHUH UpE3BbIYaifHON CUTyaluHy,

3) cucTeMol KOHAWLIMOHUPOBAHHUS BO31yXa.

Bxog u BeIXOH ®3 T[OMelIeHUH 00OpyJOBaH COOTBETCTBYIOLIMMHU
yKa3aTelsMH.

2.12.2. Jns ymoGbctBa moTpebuTeneil pe3yabTaTOB IPEAOCTaBICHUS
MYHHIMIIATBHOM YCIYTH NpH OXKUAAQHWHU MpHeMa OTBEICHBI MeCTa, 000pyI0BaHHbIE
CTYNBAMH, cTojamu. IIpeaycMOTpeHO obecreueHHe YyKa3aHHBIX MeCT OyMaroi,
OJIaHKaMM 3asBJICHHM, py4KaMu I 3aNHCH HHGOpMAlMK U 3allOJIHEHMs 3asBIICHHH,
BEINAJIKOU I OHEXK Bl [IOCETUTEIICH.

2.12.3. Paboune MecTa AODKHOCTHBIX JIMI, OCYILECTBISIOUINX paboTy c
3asiBUTENISIMH, OCHAILEHLI KOMITBIOTEPAMH W OPTrTEXHUKOU, HH(GOPMAaIHOHHOH 6a30ii
JAHHBIX.

2.12.4. TloMemieHHss  COOTBETCTBYIOT  CaHUTAPHO-3MUIAEMHOIIOrHYECKUM
npaBuiiaM HW  HopMaTuBaM "[UrueHudeckue TpeOOBaHUS K IIEPCOHAIBHBIM
3IEKTPOHHO-BEIYUCIIMTENBHBIM MAIIHHAM U opraHu3auuu pabotsl. CanlluH 2.2.2/2.
4.1340-03".

2.13. Tloka3arenu NOCTYITHOCTH U Ka4€CTBa MYyHUIIUNIAIBHBIX YCIYyT

ITokazaTensiMi OLIEHKH JOCTYITHOCTH MYHMIMIIAJIbHOMN YCIIYTrH SIBISETCA:

- TpaHCMOpTHAas JOCTYIIHOCTh MECT IIpe/lOCTaBIE€HUsl MYHHUUUIIAIBHOH
YCIIYTH;

- pasMelrieHde MHGOpPMAIMH O TMOpPAAKE IMPEeJOCTABICHUS MYHHIMNAILHOM
YCIIyTH Ha €JUHOM NOpTasle TOCYJApCTBEHHBIX U MYHHLIMNIAIBHBIX YCIIYT;

- pa3MellieHHe HHGOpPMAIMM O MOPSAKE MPENOCTaBICHUSA MYHHMIUIAIBHON
yCJIyTH Ha OQHULIMATEHOM CaiTe MyHHULIUIIAJIBLHOIO palioHa.

[TokazaTenasiMM OLIEHKH KauecTBa IPENOCTaBICHHUS MYHHULUINAIBHOM YCIyIH
SABJISIFOTCSL:

- COOIOIeHNe CPOKa NPEIOCTaBICHUS MyHULIMIIAIBHON YCIYTH;

- co0nrojieHde CpOKOB OXHIaHMs B O4Yepead IIpH MNPETOCTaBJICHUU
MYHULUIIAIBHOH yCIIyTH;

-OTCYTCTBHE IOJaHHBIX B YCTAHOBJICHHOM IMOpSIKEe >kaniod Ha pelleHHe WA
nercTBus (Oe3CHCTBUS), TIPUHATHIE WIHM OCYILIECTBJIEHHBIE IIpU IPENOCTaBICHUU
MYHULHUIIAIbHON YCITyTH.

KonuuecTBO B3aWMMOJEHUCTBUN 3asBUTENsI C MODKHOCTHBIMHM JIMIIAMH IIPH
IpEIOCTAaBIEHHH IIOJHOTO TakKeTa JOKYMEHTOB JUI IOMyYeHHsS MYHHLMNAIbHOM
yCIyTH He JOJDKHO ObITh Oonee 2 — X pa3 (mojaua 3ampoca O NPeNoCTaBICHHH
MYHHUIMIIAIBHOM YCIYTH U MONYyYeHHH pe3yJibTaTa MpelocTaBleHus My HUIUIIAIbHOM
YCIIYTH). '

Bpemst oxunaHusi B o4epelu NpU N0Ja4e JOKYMEHTOB Ha IIPeJOCTaBICHHE
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MYHHUIMOATIGHON yCIyrd W TNOJy4eHHM pe3ylbTaTOB MYHHULUNAILHOM YCIYTH He
JOJDKHO MpeBbIIaTh 15 MUHYT.

ITonyyeHue WHPOpPMALMK O NPEJOCTABICHUNA MYHMLUIIAILHON YCIIyTH TaKxke
MOXXHO TMOJYYUTh Ha OQUUUAIBHOM CaiTe aIMHUHUCTPAl¥ MYHUIMNAIBHOTO
obpazoBanus benornuHcKui paiioH B ceTd "MHTepHeT", a TakKe IIyTeM HanpaBlIeHUs
IIMCBMEHHOTO 3apoca Yepe3 CpeICTBa MOUTOBOM CBSI3M JHOO0 IEKTPOHHOM IIOYTHI:

B03MOXHOCTH MOTYYeHHS MyHHLIMNIATBHON ycayru B « MOLD».

2.14. Nusle TpeGOBaHMS, B TOM YHCIIE YIUTHIBAIOLIHE OCOOEHHOCTH
IpeI0CTaBIIeH S MyHULIUIIAIBHBIX YCIYT B MHOTOQYHKIMOHAIBHBIX LIEHTPAX
U 0COOEHHOCTH MPEAOCTABNICHUS MyHUITUNIAJIBHBIX YCIYT B 3JIEKTPOHHOM

¢dopme.

[pu HanpaBieHWH YBEIOMJIEHHUS B DJIEKTPOHHOH (hopMe, C UCIOJIb30BaHUEM
HH(OPMAIIOHHO-TEXHOJIOTHYECKOH 1 KOMMYHHUKAIIMOHHOH HHQPACTPYKTYphl, B TOM
4yuCcjie TopTajla TOCYJAapCTBEHHBIX W MYHMIMIAIBHBIX  YCIyr, 3asBUTENIO
obecrieunBaeTcsi BO3MOXKHOCTh KONMUPOBAHUA U 3allONHEHHS B 3JEKTPOHHOH ¢opme
yBEJOMJIEHHS, & TaKKe IIONy4YeHHs HHQOpPMamHH O XOJAe MpPeIOCTaBICHUSN
MYHHUIUITAIBHOHN YCIIYyTH.

B cioyyae NOCTYIUIEHHS YBEIOMJIEHHS B OJJIEKTpOHHOH Qopme ¢
UCTIONB30BAHMEM  MH(OPMAIMOHHO-TEXHOJIOTHYECKOH W KOMMYHUKALIMOHHOM
UHQPaCTPYKTyphl, B TOM YHCJIE ITOpTaga IOCYAapCTBEHHBIX M MYHHUUMIIAIbHBIX
YCIIyT, OTBET Ha yBeJOMJICHUE HAIpaBisieTcs B (hOpMe NIEKTPOHHOIO JOKyMEHTa
WM B MUCEMEHHO# (hopMe IO ITOYTOBOMY aJIpECY, YKa3aHHOMY B YBEIOMJICHHH.

III. CocTaB, mocieaoBaTeIbHOCTh U CPOKU BBIIOTHEHUS aIMHHUCTPATUBHBIX
Ipoleayp, Tpe6OBaHuUs K MOPSAKY UX BHIIOIHEHUS, B TOM YHCIIE OCOOEHHOCTH
BBINOJIHEHHS aAAMUHHCTPATUBHBIX HPOLIEAYP B AJIEKTPOHHOH dopme

3.1. UcuepnbiBatoluii nepeveHb aAMUHUCTPATUBHBIX IIPOLIENY P,
COJIEpIKaIIMXCs B pasjene:

- IIPUEM U NIEPBUYHAS [TPOBEPKA 3aIIpoca;
- BBI/1aua 3asIBUTEITO PACITUCKH B TOJIy4E€HHUH JOKYMEHTOB (B CITy4ac MOCTYIUICHHS
3anpoca B MOLI);
- mepesiaya 3anpoca u3 ML B Otren (B ciydae noctyiuieHus 3amnpoca B MOL);
- perucTpaiiys 3amnpoca;
- OLIEHKa BO3MOKHOCTH ITPeJIOCTABICHUS CBEICHUH U oopMIIeHHEe cYeTa Ha OILIaTy,
- MOATOTOBKA 3alpalliBaeMbIX CBEICHHH;
- (hukcanus AaThl BBIJA4U (HAlpaBIeHHs ) CBEIEHHH MM PErHCTPalus YBEAOMIICHUS
00 OTKa3e B Bbljjauye CBEJICHHM;
- IIepea4a MoArOTOBJICHHBIX CBEJICHUH WM YBEJOMIIEHHUS 00 OTKa3e B BhIAaYe
ceenenuii u3 Otaena B M®L] (B citydae roctyruieHus 3anpoca B MDL);
- BBIIaYa 3asABHTENIO MOATOTOBIEHHBIX CBEACHUI UITH yBelOMJIeHHs 00 OTKa3e B
BbIJjaye CBEACHUM.
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3.2 ITocnenoBaTeNbHOCTH BHIITOJIHEHUS aIMUHUCTPATUBHBIX NPOLIEAYD

[Ipwem 3asBieHus A TOJYy4YeHUS  MYHUUUNAJIBHOH  YCIYTH
OCYIIECTBIISIETCS JIMTYHO OT 3asBUTEISI WU JOBEPEHHOIO JIMIIA:

- B "M®ILI" wm HenocpenctseHHO B Oterne COTpyAHUK MPOBOAUT IPHEM
3aMBIIEHUSI C  TPWIOXKEHHWEM  JIOKYMEHTOB, YKa3aHHBIX B  HACTOSIIEM
aIMHHHCTPATHBHOM perjiaMeHTe JIMYHO OT 3asBUTENS JIMOO OT YIOJIHOMOYEHHOIO
NPEACTAaBUTENS OT MMEHH 3asBUTENs. JIOKyMEHTbl MOTYT OBITH IIPEICTaBJICHEI
YIOJIHOMOYEHHEBIM JIIIOM TPH HAIMYKK HaJyTexkalile 0hOpMIIEHHOH JOBEPEHHOCTH.

B cioydae ecimi o MMEHU 3asiBUTENS JCUCTBYET YIOJIHOMOYEHHOE JIMIIO, OHO
00$13aHO MPEIBSBUTH JOBEPEHHOCTD U IOKYMEHT, YIOCTOBEPSIOLIMI TMYHOCTb.

Corpymauk  "MOII" wm cotpymnuk Ortnena mpoBepsieT HaIMYHE BCeX
HEOOXOAMMBIX JIOKYMEHTOB JJIsl IPEAOCTABIICHUS] MyHULIMIIAILHOM YCIIyTH, a TakKe
COOTBETCTBHE IIPEJICTABICHHBIX JIOKYMEHTOB YCTAHOBJIEHHBIM TPEOOBAHUSM.

IMpy ycraHOBNEHHH (HAKTOB OTCYTCTBUSI HEOOXOAMMBIX JIOKYMEHTOB,
HECOOTBETCTBUS JIOKYMEHTOB YCTaHOBJIEHHBIM TpeOOBaHMSIM, COTpyAHUMK "MOILL",
corpyauuk Otnena  yBeAOMIISIET MOydareisi O HAIMYMM IPENATCTBHH UL
HpEeIOCTaBJICHUS] MYHHULIMNAIGHOH YCITyTH, OOBSICHSET COAEPXKAaHHE BBISABJIEHHBIX
HEJIOCTATKOB MPEJICTABJICHHBIX JTOKYMEHTOB WM IIpEAJiaraeT IMpUHSATE MEPhI IO HX
yCTpPaHEeHHIO:

- IIPY COIJIACHH TOJTy4aTtellss yCTPaHUTh MPEensITCTBUS, coTpyIHuK "MOLT"
COTPYOHHK OTI[CJIa BO3BpaIact npe€acTaBICHHbIC JOKYMCHTHI,

- IpPH HECOTJIACHH IMOJy4aTellsl YCTPaHUTh MpPEnsTCTBUS, COTpyAHHK "MOILI"
corpyauuk Otmena WHPOPMHUPYET, 4YTO YKa3aHHOE€ OOCTOSTEIBCTBO MOXET
NPEnATCTBOBATE IIPE€AOCTABICHHUIO MYHPIIII/IHaJIBHOﬁ YCIyru.

HpI/I OTCYTCTBHHU Yy HOJIy4aTCJIsd 3al0JIHEHHOM 3asiBKU HWJIM HEMNpPaBUJIIBHOM €€

3anonHeHnH, coTpyaHuk "MOIL] ", corpymHuk Ortaena moMoOraer IoOJIy4aresro
3aloJIHATh 3aiBKy (mpmiokeHue Ne 1 k HacrosimeMy AJIMUHHUCTPAaTHBHOMY
peryiaMeHrTy).

[TocTymuBIIHE AOKYMEHTBI OT IMOJy4YaTeeil perucTpUPYIOTCS COTPYIHHKOM
Otnena B KHUTE y4YeTa BXOIAIIMX JOKYMEHTOB, BTOPOH 3K3eMIUIAP 3asdBKH C
yKa3aHHEM BpeMEHH M JaThl IpHeMa JOKYMEHTOB IiepeaeTcs Noy4aTelo.

[lepenaua 3asBNeHUs U nakera JOKyYMEHTOB B Othen (MakCHMaJbHBIH CPOK
BEITIOJTHEHHS NieHicTBUs - 1 pabounii neHb).

Cnemuanuct Otaena GopMupyer pe3ysbTaT aJgMUHUCTPATHBHOM IpOLELYPHI
0 TpHEMY  JOKyMEHTOB M HAIpaBiseT BTOPOH DIK3eMIUIp C KOMILIEKTOM
JOKYMEHTOB OTBETCTBEHHOMY crieruanucty Otaena.

OcHoBaHuEM I Hayaja NpOUEAYypbhl SBISETCS MOIYy4YE€HHE OTBETCTBEHHBIM
cneranuctoM Ot/iena 3a9BKH C KOMILUIEKTOM JOKYMEHTOB.

OrtBercTBeHHBIH cneuuanuct OtThena paccMaTpuBaeT MOCTYNMBIIMKA 3aIpoc,
ompenensier pasnen MCOI'/l, comepkamuii COOTBETCTBYIOLLYI0 HH(OpPMALHUIO, H
OCYLIECTBIIAET NOATOTOBKY 3alpallliBaeMbIX KOMHA JOKYMEHTOB 1 HH(OpMAaLHH.
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3anpamidBaeMble KOMWM JOKYMEHTOB M HMH(MOpMauus NpeIoCTaBIAIOTCS
IIONy4aTeNo Ha 6YMaXHOM H (MJIH) 3JIEKTPOHHOM HOCHTENSX B TEKCTOBOH M (MJIHK)
rpadudeckoit popmax.

dopma MpeJoCTaBlieHUs 3aNpallvBaeMbIX CBEACHUM yKa3mBaeTc51' B 3arpoce.
B ciydae orcyrctBust MH(opMauuu o (opMe NpeNoCTaBIEHHs 3allpallliBaeMbIX
KONUil JOKyMEHTOB © HHGOpPMAalMX OTBETCTBEHHBIH cnemmammcr  Otnena
CaMOCTOSITEJIBHO onpenensieT HOCHTEID 5 bopmy MpeIoCTaBIeHUS
COOTBETCTBYIOILLIUX CBEICHHM.

B ciyudae npuHATHSA pelieHUs o0 oTkase B NPeJOCTaBICHHMM MYyHHIMIAIBHOM
YCJIyTd 110 OCHOBaHMSIM, YKa3aHHBIM B HacCTOSIILEM aJMHUHUCTPATUBHOM PETNIAMEHTE,
OTBETCTBEHHBIN cnenuanuct Otaoena cooliaer 00 3TOM B IHCBMEHHOM BHIE
MTOJTy4aTelTto.

B mensx onTHMH3ALMH NPEIOCTaBICHUS MyHHULIUIIATBHON YCIIYTH, [10JIy4aTeb
MOXET YBEJIOMIIATHCS O MPUHATOM PELICHUH 10 TesieOHY HIIH SJIEKTPOHHOM II0YTE.

Biok-cxeMa nmpeiocTaBlieHlss MyHUIUITANBHON yenyru (mpunoxenue Ne 2 x
aJIMHHHUCTPATUBHOMY PETJIaMEeHTY ).

3.3. Cpok# BBITIONIHEHHs aIMAUHUCTPATUBHBIX IIPOLIELYD

MaxkcHMaNbHBIA CPOK PETHCTPALMHU IPEICTABICHHBIX JOKyMEHTOB,
NPUHATHE PEIIEHUS] O BO3MOYKHOCTHU IPENOCTaBIEHHS MyHHLIIUIIAJIBHOM yCIIyTH -
1 pabounii neHb.

B citydae MIaTHOTO MpeJOCTaBIeHUs] MyHULIMIIAIBHON YCIyTH JJ1st
MOJNydYeHHs 3alpaliiBaeMbIX KOMUH IOKyMEHTOB U WHGOpMalUH IIOIyYareib
IpeACTaBiIsgeT JOKYMEHT, MOATBEPXKIAIOLNHI OIUIaTy, IOCIE 4ero 3amnpailnBaeMble
KOIMH TOKYMEHTOB W MH(OpMAaIUs NpeAOCTaBIAIOTCS 3aUHTEPECOBAHHOMY JIHIlY B
CpOK, He MpeBblLaromuil 14 nHell, U NepenaloTcs OTBETCTBEHHBIM CIEIHAIHNCTOM
Otzena mojryqareso Mo poCluCh.

3.4. TpeGoBaHUs K MOPSAAKY BBIIIOJHEHHS aAMUHUCTPATUBHBIX NPOLEAYD

Brimaua cBenmenuid, conepxkamuxcs B MCOI'Jl nubo oTka3 B npenocTaBlieHUU
ocymiecTBiaseTcss cnenuanmuctoM OtThena B yCTaHOBJIIEHHOM IOPSAKE, COIIACHO
rpapuky mnpuema rpaxngad. Cemenus, cogepxamuecs B HMCOI'Jl Belgaercs
3aHHTEPECOBAaHHOMY JIMIly, JHOO JHIly YHNOJHOMOYEHHOMY HOBEPEHHOCTBIO Ha
NOJIyYeHHE YKa3aHHbBIX CBEJICHU.

I'V. ®opMbI KOHTPOJIS 32 UCIIOJIHEHUEM aIMUHUCTPATUBHOI'O perjiaMeHTa

4.1. TTopsAmoK OCyIIeCTBIEHUS TEKYLIEr0 KOHTPOJS 3a COOIIOAEHHEM U

HUCTIQJIHECHUEM OTBCTCTBEHHBIMH JOJXKHOCTHBIMH JIMIIAMHU MTOJIOXKECHHU
aIMHUHHUCTPATHBHOI'O periiaMCeHTa U HHBIX HOPMATHBHBIX IIPABOBLIX AKTOB,
YCTaHaBJINBarOIIUX Tpe6OBaHI/ISI K Hp€OOCTaBJICHHUIO MYHHHHHaJIBHOﬁ yCIIyry,
a TaKXeC [IPUHATHEM peIIIeHI/Iﬁ OTBCTCTBCHHbBIMH JIMIIAMH
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Koutponar 3a cobnrofeHHeM IIOCIENOBaTeNbHOCTH JEACTBHM B 4acTH,
Kacaroleiica (KOHCyJIbTallus, MpUeM M BbIJaya JOKYMEHTOB (Bblada CBEICHHM,
COJEPIKALIMXCA B UHPOPMALMOHHOHN CHCTEME I'PaJJOCTPOUTENBHOH AEATENBEHOCTH) 110
MCITOJIHEHUIO HACTOSAIIEr0 aAMHUHUCTPATUBHOIO perjiaMeHTa OCYIUECTBISCTCS
HayanpHUKOM OTaena.

Texyumii KOHTPOJIb OCYLIECTBISETCS IIyTeM MPOBEPOK COOIIOJCHUS H
UCTIONHEHUST  CIEUUATUCTaMM  [IOJIOXKEHUM  HACTOSIIIETO  aAMHUHMCTPATHBHOIO
perjiaMeHTa, HHBIX HOPMATHBHBIX [IPABOBBIX aKTOB, PETYIUPYIOIINX MIPETOCTABICHHE
MYHHULHNAIBHON yCIYTH.

4.2. HOpHI[OK H IICPpHOJUYHOCTDh OCYIICCTBIICHNS IJIAHOBBIX U BHECIIAHOBbLIX
IIPOBEPOK IMOJIHOTHI U Ka4€CTBA IPpECAOCTABICHUA MYHHHI/IHaJIBHOﬁ yCillyTry, B
TOM YHCJIC IOPAAOK U Q)OPMBI KOHTPOJIA 3a MOJHOTON M Ka4eCTBOM
IIpE€aOCTABIICHUS MyHHHHHaHLHOfI YCIIYTH

[TpoBepKH MOTHOTHI U Ka4eCTBa NPeJOCTAaBICHNS] My HULIMITATBHOM YCITyTH
BKJIIOYAIOT B ceOs NpoBeleHHe NPOBEPOK, BBIABICHHUE M YCTPAHEHWE HapylICHHH
HopsAAKa M CPOKOB MPEINOCTaB/IEeHHs MYyHHIMIIANBHOM YCIYTd, PpPacCMOTpEHHE
obpamieHnii 3asgBUTENe B XOA€ IPEAOCTABICHHUS MYHHUIHMNAILHON YCIyTH,
CoZIepIKAIMX JKaJIo0bl Ha penieHus, AeicTBus (OeznelcTBHE) DOIKHOCTHBIX JIMI[ U
MYHHIIUTAIBHBIX CITy)KalluX.

KoHTposp 32 TNpeloCTaBICHHEM MYyHHLMIAIBHOM YCIYI'M OCYIIECTBIISETCS
MyTeM NPOBEAESHUS: '

- IJIAHOBBIX ITPOBEPOK COOJIIOIEHUS U UCIIOTHEHHS 1OJDKHOCTHBIMH JIMIIAMHU
[IOJIOKEHHUH HACTOSLIETO aIMUHUCTPATUBHOTO PETNIaMEHTa, UHBIX JOKYMEHTOB,
periiaMeHTHPYIONIHMX AeATeIbHOCTD 110 IPEIOCTAaBICHUI0 MyHULIMITATILHOMN YCIIyTH,

- BHETIJIAHOBBIX IIPOBEPOK COOMIOJEHUS M MPEAOCTaBICHUS MyHHIUNIAIBHBIMU
CIyXaIlMMHA  TIOJOXKEHHWH  HACTOSIIEr0  agAMHHUCTPAaTHBHOIO  pErjiaMeHTa,
OCYIIECTBIIEMBIX MO OOpalleHusM (U3NYECKUX M IOPUAHYECKMX JIMII, IO
INOpYyYeHHSM TIJIaBhl MYHHLIHTNAJBHOTO o0Opa3oBaHMs benornuHCkuii — paiioH,
3aMeCTUTENS IJIaBbl MYHHIUTIANTBHOTO oOpa3zoBaHus benornuHckui paiioH, Ha
OCHOBAaHHH MHBIX IOKYMEHTOB W CBEICHHU, yKa3bIBAIOIIKUX Ha HAPYILIEHHE
IIOJIOKEHHH HACTOSIIETO aJMUHIUCTPATUBHOIO perjiaMeHTa.

B x07€e m1aHOBBIX ¥ BHEIJIAHOBBIX POBEPOK AOKHOCTHBIMH JIULIAMHU

HNPOBCPAIOTCA:
- 3HaHHUE OTBCTCTBEHHBIMU  CIICHHAIINCTaAMH TpC6OBaHHﬁ HaACTOALICTO
AIMHUHHUCTPATUBHOI'O periiaMeHTa, HOPMAaTHBHBIX I[IPaBOBBIX dKTOB,

YCTaHABJIMBAIOLIMX TPEOOBAHUS K MPEIOCTaBICHUIO MyHHIMIIAIBHOM yCIyTH;

- cobmomenue pabotHukamu OTaena CpoKOB M MOCIENOBATENBHOCTH
HCIIONHEHUsT  AJMHHMCTPATHBHBIX  TpPOLEAYpP, YCTAaHOBIEHHBIX  HACTOSLIMM
aJIMUHUCTPATHUBHBIM PETTaMEHTOM;

- NpaBWIGHOCTh H CBOEBPEMEHHOCTh HH(POPMHpPOBaHUsS 3asBUTeNed 00
MW3MEHEHHHM aJMHHHCTPATHBHBIX HpPOLENYp, MNPeIyCMOTPEHHBIX  HACTOSLIMM
aIMUHUCTPATHBHBIM PETJIaMEHTOM;

- OMpejieNIeHHE CPOKOB YCTPaHEHUS HapyILlIeHUi U HEJOCTaTKOB, BBISBICHHBIX B
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X0Jie TIPeABIAYIIHX IPOBEPOK.

4.3. OTBETCTBEHHOCTh MYHHIIUITANBHBIX CITY)KAITHX OTPACIIEBOro
(hYHKIHOHAIBHOTO) OpraHa aAMUHHUCTPALMHA MyHULIHIAIBHOTO 00pa30BaHMs
Benornuuckuii paifoOH ¥ HHBIX JOJDKHOCTHBIX JIMI] 32 PELICHUs U NeACTBHS
(GesmeiicTBHE), MPHHUMaeEMbIe (OCYIIECTBIIIEMBbIE) B X0Oie IPEIOCTaBICHUS
MYHHULMITATEHON YCIYTH

JIOJDKHOCTHBIE JIMLa, BHHOBHBEIE B HEHWCHOJHEHHWHM WIM HEHaIJIEXalleM
UCIIOJIHEHUH  TpeOOBaHMU  HACTOSAINEr0  aJAMHMHHCTPAaTMBHOIO  DPErjaMeHTa,
MIPUBJIEKAIOTCS K JUCLMILUIMHAPHOM OTBETCTBEHHOCTH, a TAKXK€ HECYT I'paKIaHCKO-
NMPaBOBYIO, aJMHUHHMCTPAaTUBHYI0 M YIOJOBHYIO OTBETCTBEHHOCTH B IIOpSIIKeE,
YCTaHOBJIEHHOM JEHCTBYIOIIMM 3aKOHOAATeNbCTBOM Poccuiickol ®Penepanun.

[lepcoHanbHas OTBETCTBEHHOCTh paOOTHUKOB 3aKpeIIseTCs B UX
JIOJDKHOCTHBIX MHCTPYKLUSX.

V. HocyneOHblii (BHECY 1eOHBIHN ) MOPAAOK 00>Ka0BaHusl PEILIEHUH U NEHCTBUH
(6e3meiicTBHS) OpraHa, HCIOJIHAIOIIETO MyHULMIIATIBHYIO
YCIyTY, a TaKXkKe JOMKHOCTHBIX JIUI]

5.1. Undopmanus A7st 3asiBUTENS O €r0 MpaBe NoAaTh Kalo0y Ha pellleHre U
(nnn) nedictBue (Oe3nelicTBrE) Ooprada, U (MIK) ero JOJKHOCTHBIX JIMI| IPU
MpeIoCTaBIEeHUH MYHUIIUTIAJIEHOW yCIIyTH

3asBHTENb HMEET TMPaBO Ha O00XajOBaHWE pelleHuss W (UIM) JelcTBUi
(besmeiicrBus)  opraHa  aJIMUHHCTpPAlMd  MYHHIMIAJIBHOrO  00pa3oBaHUsd
BenmornuHckuii  paiioH, MPeIOCTABIAIOIIETO MYHULHMNAIBHYIO  YCIYry, €ro
JOJDKHOCTHBIX  JIML, MYHHIMMNAIBHBIX CIy)XalliX B  XOAE€  HCIIOJHEHUs
MYHHIHUTIATBHOMN yCIIYyTH B 1ocyAeOHOM (BHECYZeOHOM) MOPSIIKE.

5.2. Ilpeamet nocynedHoro (BHECY1eOHOTO) 00XaIOBaHUS

[Mpenmerom nocyaebHoro (BHecydeOHOro) oOKanoBaHUSA —SBISAIOTCS
KOHKpPETHOe pellleHHe W JedcTBUs (Oe3melicTBUE) oOpraHa, HCIOJHSIOLIETO
MYHHIIHTIATIBHYIO YCIYTY, a TaKkxke JedcTBus (be3neidcTBIE) JOIKHOCTHBIX JIULI,
MYHHUIMITAIFHBIX CIYXKaIIUX B XOA€ UCIOIHEHHI MyHULINNAIBLHON yCIIyTH, B
pe3yJibTaTe KOTOPHIX HapyIlIeHbI IpaBa 3assBUTEJI.

3agBuTes MOXET OOpaTHUTBHCS ¢ kajloboi Ha pemeHwe W (WiK) AeicTBHE
(Ge3meiicTBue)  opraHa  aJAMHHHCTPAllMd  MYHHIWNAIBHOro  0Opa3oBaHHs
berornuHckuii  palioH, MPEAOCTaBISAIOIIET0 MYHUUMNANBHYIO  YCIYry, €ro
JTOJDKHOCTHBIX JIMII, MyHHIIUNANbHBIX CIY)XAIlUX B CIEIYIOLINX CIydasx:

1) HapymieHHe cpoKa perucTpalyu 3arpoca 3asBUTENsS O NPEAOCTaBICHUH
MYHHUUHUIAIBHOMN yCIYyTH;

2) HapyllIeHHe CpOoKa MPeAOCTaBIECHUS MyHULIUNIATBHON YCITyTH;

3) TpeOoBaHue y 3asBUTENs JOKYMEHTOB, He IpeLyCMOTPEHHBIX
HOPMAaTHBHBIMH MPaBOBBEIMU akTaMu Poccuiickoii denepauun 1uis npeIoCTaBlIeHHs
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MYHHULUNIANBHOH YCIIyTH;

4) oTKa3 B MpreMe TOKYMEHTOB, IPEJOCTABICHAE KOTOPBIX IIPEIYCMOTPEHO
HOpPMaTHBHBIMHU MPaBOBBIMH akTaMu Poccuiickoit denepanuy s IPeI0CTaBIeHHS
MYHHUIIUTIATBHOHN YCIIyTH, Y 3asiBUTEIIS,;

5) oTKa3 B MpPeNOCTaBICHWH MYHHULUMAIBHOH YCIYI'H, €CId OCHOBaHMS
OTKa3a He MpeIyCMOTPeHbI (elepalbHbIMH 3aKOHAMU U IIPHHATBIMU B COOTBETCTBHH
C HUMHY HHBIMHM HOpMaTHBHBIMHU NPaBOBBIMH akTaMHu Poccuiickoil ®enepannu;

6) 3aTpeboBaHUe C 3asIBUTEIIS IPH [IPEJOCTaBIEHHY MyHHIIUIIAIBLHON
yCIyTH IUIaThl, HE MPEAyCMOTPEHHOH HOPMATHBHBIMH IIPABOBBIMH aKTaMHU
Poccutickoit Oenepanny;

7) oTKa3 opraHa, IpeJOCTaBIAIOIIEr0 MyHHLMNAIBHOM  yCIyry,
JODKHOCTHOrO JIMIAa OpraHa, IpPefOCTaBISIONIEr0 MYHUIUNANBHYIO YCIyry, B
HCIIPABJICHHH JOMYIIEHHBIX ONEYaTOK M OIHMOOK B BBIIAHHBIX B pE3yJbTaTe
NPEeNOCTaBIeHHss MYHHIWIAJIGHONW YCIyrH [JOKyMeHTax Ju0O  HapylieHue
YCTaHOBJIEHHOTO CPOKa TaKUX UCIIPABICHUA.

XKanoba nomkHa cogepxarb:

1) HauMeHOBaHKe OpraHa aJMHHHCTPAldi MYHHIUMAIBHOIO O0pa30BaHHS
BenornuHckuii paiioH, NPeIOCTABISAIOIIET0 MYHHUIHMITAIBHYIO YCIYry, (aMHIIHIO,
UMsI, OTYECTBO JIOJPKHOCTHOTO JIMIIAa OpraHa, NPeJOCTaBILIOIIEr0 MyHHUIMIIAIBHYIO
yCIIyry Ju6o MyHHIHNAIBHOTO CIIyXallero, pelieHus U paeiictBus (OesmeicTBue)
KOTOPOTO 00XKaJIyIOTCH;

2) baMuIIHIO, UMSI, OTYECTBO ([IOCIeHee - IIPH HAJIMYHMHK), CBEJECHUSA O MeCTe
KHTEIBCTBA 3asABHMTEINS, a TaKke HOMep (HoMepa) KOHTaKTHOIO. Tele(oHa, aapec
(ampeca) 3JeKTPOHHOM MOYTHl (IpU HAIWYMM) U TOYTOBBIA apec, MO KOTOPHIM
JOJDKEH OBITh HalpaBJeH OTBET 3asIBUTEIIO;

3) cBenenus 06 0OKaTyeMbIX pelIeHHsX U AeicTBIAX (Oe3aelicTBUM) oprana
aJIMHHHICTpalMKd MyHHUIMIIANbHOro obpasoBanus benornuuckuii paion,

MpPEeNIOCTABNIAIONICTO MYHMLHMIAIBHYIO  YCIYry, QaMHIHI0, WMs, OTYECTBO
JOIDKHOCTHOIO JIMIIA OpraHa, MPeJOCTaB/SIOLUIEr0 MYyHHULIHUIANBHYIO YCIYry am0Oo
MYHHLIHIATIBHOTO CIIyXKAaILETo;

4) noBOIBI, HA OCHOBAaHUU KOTOPBIX 3asBUTENb HE COIJIACEH C pEIIEHHEM HIIH
neiicTBusMH (Oe3eiicTBIEM) AOJDKHOCTHBIX JIUI] aIMUHUCTPAlUM MYHHUIIUIIAILHOIO
obpasoBanus benornuHckuid paffoH. 3asBUTENeM MOTryT OBITH NPEOCTaBIEHBI
IOKYMEHTHI (IIPH HAJTHYUH), TOATBeP)KAAIOIINe JOBOABI 3asBUTENS, IMOO HX KOIHH.

5.3 Oprasbl aIMHHUACTPALIMH MyHHUIUIATEHOTO 00pa30BaHus
BeJIOTIMHCKHI paifoH, yIIOJTHOMOYCHHEBIe Ha pacCMOTPEHHE XKalloOBbl,
JIOJDKHOCTHBIE JIAIA, KOTOPHIM MOXeT OBITh HalpaBJIeHa Xajoba

OpranaMi aJMHHHCTPAllMd MYHHUIMIAIBHOro obpa3zoBanus benormuHckuit
palioH, MO/KHOCTHBIMH JIMUA@MH, KOTOPHIM MOXeET OBITh HampapieHa xanoba
3asgBUTENA B 1oCyAeOHOM (BHECYEOHOM) NOPSIAKE ABIAIOTCS:

-rjiaBa MyHHUIHIIAJIBHOrO 00pa3oBaHus benornuHckmii paifioH;

-3aMeCTHTENb IT1aBbl MYHHIMIAILHOTO 00pa3oBaHus besorMHcKoro paiioHa,
KYPHPYIOIIWH COOTBETCTBEHHOE HAIIPABIICHHE.
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Xanoba Ha neiictBus (Ge3meiicTBre) M pellleHHUs NODKHOCTHBIX JuL Otaena
(manee - xano6a) MoxeT OBITH IT0J1aHa KaK B popMe yCTHOro oOpalleHus, TaK 4 B
MMCEMEHHOM (B TOM YMCIIE 3JIEKTpOHHOM) popme 1o aapecy: KpacHogapekuil Kpai,
Benormnckuii paiion, ¢. benas I'nuna, yia. Kpacnas, a. 160.

3asBUTENL MMEET IIPaBO OOpaTHTHCA € KajoOod JUYHO (YCTHO, B
YCTaHOBJICHHBIE Yachl ITpHMEMa) WIH HAlPABUTh ITMCBMEHHOE MPEIJIOKCHHE,
3asiBJIEHUE WM Xajio0y (ajiee - MIChMEHHOE OOpallieHre) 1o noyre B aapec I aBel
WY 110 3JIeKTpoHHOM noute: bel glina@mo.krasnodar.ru.

3asBUTENIF UMEET MPaBO YTOYHUTH rpaduK MmpuemMa M 3amucarThCsl Ha
JIMYHBIA TpUéM K IIaBe MyHHLIMIAIBHOTO 00pa3oBaHUsl benorMHCKUH paiioH W
3aMECTHTEITIO I1aBhl 1o Tenedony (86154)7-22-42.

JIuuHbBI npueM 3asBUTENECH IPOBOAMUTCA TIVIABOM MYHHIMIIAILHOIO
oOpasoBaHus benornmuHcKuii palioH M yIIOJHOMOYEHHBIMU Ha 3TO JOJDKHOCTHBIMM
JIUIAMH.

5.4 TTopstnok Mofayuu ¥ pacCMOTPEHUSI KaI00bl

Xanoba nogaercss 3asBUTE]EM B IMHCBMEHHOH (opMe Ha OyMakKHOM
HOcHTesIe MO0 B BJIEKTPOHHOHN (PopMe U MOXKET ObITh HampasiieHa II0 IOoYTe, Yepe3
«M®PLl» WM ¢ KCIOJB30BaHHEM HHGPOPMALIOHHO-TEIEKOMMYHHKALIMOHHOM CETH
"UuTepuer"  (ampec  DJEKTPOHHOM  IMOYTHl  OTHENa  ApXUTEKTYphl H
IpajoCTPOUTENLCTBA  AAMHHHUCTPAlMM  MYHULIMIAIBHOrO  0Opa3oBaHMs
Benormunckuii paiion: oksbr2@yandex.ru.; aapec anekTpoHHOH. modrsl «M®Ly:
mfcbelglin@mail.ru; uHTEpHET- calT  aAMHUHUCTpPAlMM  MYHHULMIMAIEHOIO
obpazoBanus benornuHckuil paiioH: www.belaya-glina.ru., B TOM YHCIE C
HCIIONE30BaHHeM  (beaepaibHOM  rOCYapCTBEHHOH HMH(POPMALIMOHHON CHCTEMBI
"EnuHbli 1mopTaja rocyJapcTBEHHBIX W MYHHLHMIANBHBIX yCIyr (QyHkumi)", a
TaK)Ke MOXKET OBITh MPUHATA TP JIMYHOM NIpUEME 3asiBUTEIIS.

VIONHOMOYEHHBIE Ha pPacCMOTPEHHE JKanod [ODKHOCTHBIE JIMIA,
obecreunBaroT:

a) TIPHEM U PacCCMOTPEHHUE KaI00;

0) HarpapJieHHE XaJI00 B YIOJIHOMOYEHHBII Ha MX pacCCMOTPEHUE OpraH.

B ciyyae momaun xanoObl MpHU JIMYHOM TMpHEME 3asBUTENb IIPEICTaBIISCT
JOKYMEHT, YAOCTOBEPSIOLMIA €ro JIMYHOCTh B COOTBETCTBUH C 3aKOHOIATEHCTBOM
Pocculickoi ®enepanud.

B ciydae ecnu kano0a mojaercsl 4epe3 NpeCTaBUTENsl 3asIBUTENS, TAKKe
IpE/ICTaB/ISIeTCs TOKYMEHT, TOATBEPXIAIOUIMH IOJHOMOYMSI Ha OCYIIECTBJICHHE
HOEeWCTBUM OT HMMEHH 3asBUTENsA. B KadecTBe [JOKYMEHTa, MOATBEPIKAAIOLIETO
IOJIHOMOYMSI HA OCYIIECTBJICHHE NEHCTBHI OT HMMEHH 3asBUTENS, MOXET OBITh
npeacTaBlieHa:

a) I0BEPEHHOCTD (OT PU3UUECKUX JIUIT), OPOpMIIEHHas! B COOTBETCTBHH C
3aKoHoJaTenscTBOM Poccutickoit @enepanuu;

0) odopMileHHass B COOTBETCTBUM C 3aKOHOJATEIHCTBOM PoccHiCKOM
Qenepalii  TOBEPEHHOCTh, 3aBEpPEHHAsl MEYaThIO 3asBUTENS W MOJIMCAHHAs
PYKOBOJAHUTEJIEM 3asIBUTENS WM YIIOJIHOMOYEHHBIM 3THM PYKOBOJHTEIEM JIULIOM
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(mns PUAHYECKHUX JIHUL); ,

B) KOIHS PEIIeHUs O HA3HAYeHUH UIH 00 130paHuu ubo MpHKasa o
Ha3HAYEHHH (PU3UYECKOTO JIMLA Ha JIOJDKHOCTb, B COOTBETCTBHHM C KOTOPEIM TaKoe
usnyeckoe nuIO O00JafaeT NpaBOM [eHWCTBOBaTh OT HMEHU 3asiBHUTens Oe3
IOBEPEHHOCTH.

Ilpn nopade >xago0bl B 2JEKTPOHHON (hopMe IOKYMEHTBI, MOTYT OBITb,
HNOJIMCAaHBl TPOCTOM ANEKTPOHHOW TOJNMCHIO, BHA KOTOPOH IperyCMOTPEH
nocranosienueM IpasutensctBa Poccuiickoit @enepammn ot 25 mons 2012 r. N 634
"O BuAax JJIEKTPOHHOW TMOANKCH, HCIONb30BAHME KOTOPBIX JOIYyCKAeTCA IpH
o0palleHHH 3a TOJIy4eHHeM rocyJapCTBEHHBIX U MyHHUIMNANBHBIX ycayr". Ilpu aTom
JIOKYMEHT, yIOCTOBEPSIOIINI TMIHOCTD 3asiBUTENIs], HE TpeOyeTcH.

XKanoba moxer Geith momaHa uepe3 «MOLly. [Ipu mocTymieHHH XaaoObl
M®I] obecnieunBaeT ee nepeaady B aIMHHUCTPALUIO MyHHIUIIATBHOTO 00pa30BaHus]
BenornuHckuii paiioH WK OpraH, NPeI0oCTaBIAIOIIUN MyHUIUIIAIIBHYIO YCIYTY.

5.5.Cpok paccMOTpeHHUS KaTOOBI

XKano6a, mocrymnuBinas B aIMHUHHCTPAIMIO MYHULHIIAILHOTO 00pa30BaHMs
BenornuHcKkuif palioH WIM OpraH, MNPeAOCTaBISIIOIMA MYHUUUINAIBHYIO YCIyTy
HOJIEXXUT PACCMOTPEHHUIO NODKHOCTHBIM JIMLIOM, HaJEJICHHBIM IOJHOMOYMSAMH IIO
pPacCMOTPEHHIO )Kajo0, B TeYeHHWE MATHaALATH pabodyux [HeH co JHA ee
pPETHUCTpallii, a B clydae 00XKaJoBaHMs OTKa3a aAMHHHUCTPALMM MYHHIHIIAIEHOIO
obpazoBaHusi bejormMHCKMI paloH HIM ee OpraHa, IPeJOCTaBIISHOIIETO
MYHUIMIIATBHYIO YCIYTy, JIHOO NOJDKHOCTHOIO JIMLIAa B IIPUEME JOKYMEHTOB Yy
3agBUTENS MO0 B HCIPABJIEHHH JOIMYIIEHHBIX ONEYaTOK U OMIMOOK WK B Cliydae
00XaToBaHKs HapYyIICHUS] YCTAaHOBJICHHOTO CPOKa TaKMX UCIPABIECHUH - B TEUCHHE
HATH paboYMX JAHEH co JHS ee peruCTpalyu.

5.6.IlepeyeHh OCHOBaHUH A7l IPHOCTAHOBJIEHHS PACCMOTPEHHS
KATOOBI

OcHoBaHus IS NPHOCTAHOBJIICHHS PACCMOTPEHHs XajloObl 3asBHUTENS Ha
pelnieHus U (WIH) aelicTBus (6e3eiicTBrE) NOKHOCTHEIX JIAL OTCYTCTBYIOT.

5.7.Pe3ynbTaT pacCMOTPEHHUS KaI0ObI

ITo pe3yapTaTaM pacCMOTPEHHS alo0bl JOKHOCTHBIM JIMLIOM IIPHHUAMAETCS
ClieyIolee pelleHue:

1) 06 yIoBIETBOPEHUH Kal00bl MOJHOCTHIO UIIH YaCTHYHO;

2) 06 oTKa3e B yIOBJIETBOPEHUH JKAIOOHI.

5.8 INopsnok 06xaoBaHUs pELISHHS 10 XKanooe

3agBuTenh BOpaBe 00XaJOBaTh pelleHne Mo Xkanrode, MNPHHMMAEMOE
JOJDKHOCTHBIM JIMIIOM, B CyIeOHOM MOpSAIKE B COOTBETCTBHHM C TI'PaXXIaHCKHM
MpoLieCCyalIbHBIM 3aKOHOAATeIbCTBOM Poccutickoi ®eneparui.
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5.9. T1paBo 3asBUTENS HA NOMy4eHHE HHPOPMALUK U JOKYMEHTOB,
HEOOXOIUMBIX JUIE OOOCHOBAHUS M PACCMOTPEHHS KaJIOObI.

3agBuTEns HMMEET MpPaBO Ha NOIy4eHHe HHGPOpMaLUUHd H JOKYMEHTOB,
HeOOXOAMMEIX JJI1 0OOCHOBAHHUS M PaCCMOTPEHHUS KaJIOOBI.

3asBUTENEM MOILYT OBITH MpPEACTaBIEHb JOKYMEHTHI (IIpH HalH4MH),
HOATBEPXK IAIOIIHE JOBOBI 3asiBUTEIIS, THOO UX KOIUH.

5.10 Crioco6n1 HHOOPMHUPOBAHUS 3asiBUTENEN O TOPSIKE ITOJAYH U
PacCMOTpEHHUS KanoObl

HupopMupoBaHme 3asBUTENEH O MOPsIKe oAyl U PacCMOTPEHHs XKaloObI
Ha penreHus W JedcTBUA (Oe3meHCTBHME) MOIKHOCTHBIX JIML OCYIIECTBISAETCS
IIOCPEICTBOM pa3MelleHHss WHPOpPMALMU Ha CTEHAAX B OTJAEE apXUTEKTYPhl H
rpagoCTPOUTENLCTBA aJIMHAHHUCTPALIH MYHHUIUTIAIBHOTO o0pa3oBaHus
BenornuHckuit paiioH, ¥ O(QUIMATBHOM MHTEPHET- CalWTe aJIMHUHHCTPAIlUH
MYHHIHIAIbHOTO oOpa3oBaHus benorimHckuii paiioH, Ha «EauHOM mopTaie
roCyIapCTBEHHBIX U MyHUIMNANBHBIX yCIyT (QyHKuui)", B «MOL».

HauanrHUK oTnena
apXUTEKTYPbl U FPaIOCTPOUTENBLCTBA
aIMHAHUCTPALUA MYHULIUITAIIBHOTO obpa3oBaHus

benornuuckuil paiiox A.B.I'ennuH




TTPHUJIOXXEHUE Ne 1
K aJMUHUACTPAaTHBHOMY PETJIaMEHTY

3AITPOC

Ha NpeIoCTaBjIeHe CBeIeHHI MHYOPMAIIMOHHON CUCTEMBI 0OeCIIeYeH s
rpafoCTPOUTENLHON AESITEIbHOCTH

JlaTa mpreMa 3asBKH OUO 3asiBuTens:

WA HaUMEHOBaHHUeE (JUTS I0p.JIMLA)

MECTOHaxXO0XXJICHUEC OpraHru3anuu

(ampec mpoXuUBaHUS/perucTpaniuy GU3NIecKoro Jua)

KOHTaKTHBIH TenedoH MoO. KOJl Ne

Paznen nHpOpMalluOHHON CHCTEMBI

3anpamHBaeMI>Ie CBCACHHIA:

(0 pa3sBUTHU WM 3aCTPOHKE TEPPUTOPHH, 3€M. YIaCTKe U 0OBEKTE KaIl. CTp-Ba)

dbopMa npetocTaBIEHHS CBEAECHUI

(3nexTpoHHast, GymaXkHas)

crioco0 UX IOCTaBKHU

(KypbepoM, TUIHO, TI0 JIEKTPOHHOU MOYTE)

MMOAITNCH 3asgBuTes TIPHHSLI !

(uo, JOMHKHOCTE, TTOJTHUCE)

HauansHuk otaena

apXUTEKTYpbl U IPalOCTPOUTEILCTBA

aJIMHHHCTPALIMM MyHHIIUNAIBHOTO O0pa30BaHMs

benornuHCckuii pailon A.B.I'ennun




[TPUJIOXKEHUE Ne 2
K aIMUHUCTPATUBHOMY PETTIAMEHTY

brok-cxema
IpOLEAYPHI IPEIOCTABICHHS CBECHUH HHPOPMAIIHOHHOH CHCTEMBI OOECTIEUEHUSI
rpagocTpOUTeNnpHO nesTenbHocT MO benormuuckuil paiox

[Ipuem 1OKyMEHTOB

PaccMmoTpenue 3anpocoB

[Ipunsarue pemenust 0 BO3MOXHOCTH
MIPEJOCTABIICHHS MyHHILMIIAIBHON
yCIIyTH

[IpuHSTHE OTPHULIATEIBHOTO [IpuHSTHE TONOKUTEIBHOIO

peLICHUS peLIeHNs
OTka3 B IpeOCTaBICHUN Brigada 3anpammuBacMBbIX

MYHHIIUTIAIEHON YCIIYTH KOIUH TOKYMEHTOB U

uHpopMaIMK U3 pa3zaena

ncorpg

YBenomiieHue noiydarens oo
OTKase B [PEIOCTABICHUN
MYHHLUTAIEHOH YCIyTH

HauansHuK oTzela

apXUTEKTYpPhl U IPaIOCTPOUTENLCTBA

aJIMHHUCTPALMM MYHHIMIIAIBHOIO 00pa3oBaHUs

benornuHCckuil paiioH A.B.I'engun




